Saving an STIOffice File into Excel

Open STIOffice

Go to File (upper left)

Click on Report Mode and make
sure the selections are correct/

«= Report Mode Selections

— Print Preview Options
¥ Use Pre-Destination Dialog
[ Dizable Printer Select

[" Enable Save Printer Setup

¥ Enable Final Destination
¥ Enable Final Frinter
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[T Disable Page Delete
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[ Alemnating Line Shading
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Click on Export Report

Cancel at this
screen unless you
want a paper copy.
Cancel the report.
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Open Excel
Click on File, Open

Use the drop-down to go
to the Desktop.

Click the drop-down to
choose All Files

Find your file on the
Desktop and double click
to open in Excel
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Look in: I@ Desktop j [T | @ x @ -~ Toals =
MName I Size | Type | Modified =
EMy Documents System Folder
History ._-J My Computer System Folder
\'-3 My MNetwork Places System Folder
|3 Glacier Yellowstone Trip 2005 Folder 2/8/2005 12:48 PM
& 2KE Shortcut 11/3/2005 10:3...
@i District 1KE Shortcut 10,/21/2005 11:...
Iﬁ GE STIClassroom 1KE Shortcut 4132005 6:...
EB HS STIClassroom 1KB Shortcut 4f13/2005 &:...
@ Intermet Explorer 1KB Shortout 3/21/2005 7.,
EB I STIClassroom 1KB Shortcut 4132005 6:...
@ JoanStorey My Documents 2KB Shortcut 4f7/2005 10:.., =
Iﬁ LE STIClassroom 1KE Shortcut 4f13/2005 6:...
EB M5 STIC|assroom 1KB Shortcut 4f13/2005 &:...
iﬁ NTE Admininistration 1KB Shortout 4/29/2005 2242 PM
ﬁ RV STIClassroom 1KB Shortout 4f13/20056:... LI
File name: I j E Open |-

Files of type: | all Files (*.%)

All Microsoft Excel Files (*.d*; *.xls; *.xlt; = htm; *html; 7|
Microsoft Excel Files {*.x1%; *.xls; =.xla; =.xlt; =xm; =xlc”
Web Pages (*.htm; * html)

Text Files (*.prn; * bet; *.csv)

Query Files (*.igy; *.dgy; *.oqy; *.rqy) x
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You should get a b oo
. H . The Text Wizard has determined that your data is Fixed Width.
d|a|09 screen Ilke thls' If this is correct, choose Mext, or d1c::se the data type that best describes your data.
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